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District Mission

Engage, Educate, Empower

Committed to developing globally-minded scholars who are
compassionate problem solvers and leaders

Luther Burbank School  transforms the learning experience to foster a lifelong joy of
learning. We develop globally-minded learners who are compassionate problem
solvers and leaders in their community and beyond. We maintain a challenging,
safe, orderly, caring, and engaging learning environment while valuing individual
differences and preferences in learning styles.  We do this to cultivate independent
and con�dent thinkers who will work creatively and collaboratively.

About Luther Burbank
Luther Burbank is a TK-8 Elementary School in the city of San Jose.  Luther Burbank
resides in central San Jose and is in the heart of Silicon Valley.  Luther Burbank was
constructed in 1906 and has a rich history of dedicated families and staff.  We pride
ourselves on engaging and personalizing teaching and learning experiences for all
students.

Luther Burbank School District is committed to providing the highest quality public
education possible for all students. Luther Burbank is a caring community of faculty
and staff who aim to educate the whole child in a safe and secure learning
environment. Our students' demographics are made up of 91% Hispanic with the rest
of the student population made up of Asian (1%), African American (2%), White
(3%), and Others (3%). We have 21 TK-8 and SDC teachers, one resource teacher,
and one reading intervention teacher. Our school also has a counselor and a wellness
center to support our students. The academic, social-emotional, and whole child
learning program at Luther Burbank provides opportunities and accommodations for
students to be successful in their academic journey.

What We Teach (Curriculum)
Luther Burbank focuses on instructing the whole child.  To do this, we use the
California state-adopted curriculum as the guiding template for instruction.  Luther
Burbank is working on improving the academic performance of our students.  To
ensure that we continue to meet our student needs, our teachers work with students in
small groups on a daily basis.  We use a combination of common formative
assessments to monitor student goals and differentiate the pace and content of
instruction.  In addition, we also include benchmark summative assessments to
ensure that we constantly re�ect and improve on the current progress and determine
a plan toward growth for all students.
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How We Teach and Learn
Our teachers are dedicated and hardworking educators.  We collaborate as a staff
for schoolwide programs and work together in interdependent teams to plan and
modify academic learning materials for our students.  We engage in common
formative assessment to guide our planning and implementation.  In valuing our
teacher’s individual creativity, teacher work time is carved into the day for teachers to
plan, assess, and evaluate students’ progress.

Foundations for Learning (Parent & Student Support)

● Monthly Cafecito - open forum to parents to discuss school events, updates,
concerns, or ask questions to the administration team.  The cafecitos are held
monthly to allow our families the open forum space for addressing concerns,
ideas, and proposals.

● Parent Workshop - monthly workshops are held to support families with topics
of interest.

● School Linked Services - a coordinated effort with the school and local agencies
to provide targeted and speci�c services for our families.
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Data Analysis

Attendance Data for 21/22

* Attendance Data August-November 2021

Conclusions from Data:
Luther Burbank has met the attendance goal as of November 2021, we will continue
to monitor attendance progress to consistently meet and exceed the attendance goal
by the end of 21/22 school year.
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Goals, Strategies, and Activities for Ensuring a Safe and Orderly Environment

Goal #1
Monitor mental health caseload and ensure 100% of students receive mental health
support as needed by the diagnosis/referral and meet desired progress/goal.

Rationale:
Based on counseling referrals, we want to continue focusing on ensuring 100% of our
students who need mental health support have the appropriate and necessary
services for healthy social-emotional development.

Measurable objective:
Analyze monthly data from school-linked services and counselors.

Action Steps
● Social-Emotional Learning Support: The District earned a grant to hold a

Wellness Center on-site with an additional certi�cated counselor.
● Universal Screener: The district will also adopt and implement a district

screener to determine the social-emotional health and needs of our students
and families.

● The counseling team will provide school-wide SEL lessons for students twice a
month. Increased services for counseling for anxiety, depression, social skills,
and stress will be provided.

● Continuation of Second Step Curriculum: implement second step lessons
schoolwide and coordinate support with school counselors and special
education teams when appropriate.

● Increase parent and community involvement.
○ The District administration and school personnel shall build, promote,

and integrate the Parent and Community Involvement component
through the following strategies/actions:

■ LBSD recognizes the diversity of students and families and
therefore will assist schools in developing an open and inclusive
school environment to encourage and engage parent and
community involvement.

■ Parents will be encouraged through education to assist the district
in modeling and promoting good health, proper nutrition, and
physical �tness to strengthen the link between health and
education.

■ LBSD will coordinate and integrate health and wellness activities
and initiatives both inside and outside the school. This
partnership is two-way and should include advisory groups and
coalitions, advocacy campaigns, family and community outreach
programs, and adult mentor programs.

■ The district and school will disseminate health information to
parents/guardians through district newsletters, handouts,
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parent/guardian meetings, the district or school website, and
other communications.

Members involved Principal
School Counselor
Teachers
IT Team
Special Education Team

Completion Date & Budget November 2021
Opening of Wellness Center

How we will monitor and evaluate Teacher Feedback
Parent Feedback
Student Feedback
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Goals, Strategies, and Activities for Ensuring a Safe and Orderly Environment

Goal #2
Maintain a school-wide attendance percentage of 96% or higher.

Rationale:
In the �rst month, we noticed the school-wide attendance rate has been lower than
past academic school years.  We hope to design incentive systems and conduct
attendance matters campaigns to promote consistency in attendance percentage.

Measurable Objective
Analyze monthly attendance data through the student information system and data
management system.

Action Steps
● Attendance Matters Campaign

○ Devote a portion of the monthly parent meetings to come up with
attendance strategies for improvement.

○ Design incentive systems for students to arrive at school.
○ Personal outreach to families/guardians to avoid gaps in attendance.

● Accelerating Student Learning & Improving Engagement
○ Accelerating Student Learning: Accelerate learning for all students,

especially our English learners, Foster Youth and Homeless, and Students
with Disabilities.

○ More staff training, more intervention support, more teacher prep time,
access to online curriculum and tools, more intervention staff positive
Behavioral Intervention Support

○ Continue to infuse PBIS pedagogies and practices in the classroom.
○ Attend PBIS training and coaching opportunities provided by the county

office of education.
● Culturally Relevant Teaching

○ Implement culturally relevant teaching practices into the classroom
○ Attend culturally relevant teaching training
○ Structure grade level meetings to discuss strategies to structure and

improve the learning experience for all students.
● Enrichment Opportunities

○ Student Engagement: Project-Based Learning; STEAM activities;
Enrichment opportunities- music, sports, arts, robotics, etc.

Members involved Principal
Classroom Teachers
School Counselors
Resource Special Education Teachers

LBSD Safe School Plan - SY21/22 8



School Office Staff
Instructional Aides
Parents

Completion Date & Budget
June 2022
Funding for Paraeducators
Funding for SEL, PBL, Steam Activities

How we will monitor and evaluate PBIS Team
Teacher Feedback
Behavioral Monitoring Data (Referrals,
Behavioral Support Plan)
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Recommendations from Parent, Teacher, and Student input session:

School has continued providing services to address social justice and providing
trauma-informed training in response to student behaviors.

Culturally Relevant Teaching

Infusion of Social Emotional Teaching - daily check-in and class meeting

Continue to explore support (social-emotional wellness) and resources for families.

Improving Student Climate & School Culture

● Continuation of Anti-Bullying Program

● Monthly Character Trait Building - Kindness for October

● Parent workshops: Coping with Stress, engagement at home, Vaping, Communicating
with your children, Educating parents on social media (e.g. TikTok)

● Additional school-wide assemblies.

● In-person English Classes for Parents

Impact of Schoolwide Implementation to Support all Students

• A multi-tiered approach to social, emotional, and behavior support

• Improves the effectiveness, efficiency, and equity of schools and other agencies

• Improves the social, emotional, and academic outcomes for all students, including
students with disabilities and students from underrepresented groups

• Continuation of positive behavioral intervention support to address the needs of all
students.
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Site Plans, Exercise & Drill Completion Log

Drills are mandatory and require practice by Luther Burbank School District.  The log
below indicates the school participation and completion of the following procedural
drills:

Radio Communications Test
Once a Year

Fire Drills
Once a Month

Earthquake
Once a Year

Run-Hide-Defend
Schoolwide Training on October 2021
Supported by local law enforcement
Santa Clara County Sheriff

Plan Date Updated Principal’s Signature

Site Safety Plan 10-26-2021

School Disaster Plan 8-17-2021

Fire Drills Monthly

Earthquake Drill October 2021

Run Hide Defend Drill November 2021
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Comprehensive School Safety Plan
October 2021 - October 2022
Communication of the Plan

Method for
Communicating Plan and
Notifying Public
Ed Code 32288

Date of Public Hearing:

Site of Public Hearing Luther Burbank Elementary

The School site council or school safety planning committee
shall notify, in writing, the following persons and entities, if
available, of the public meeting:

● Representative of the local school employee
organization

● A representative of each parent organization at the
school site

● A representative of each teacher organization at the
school site

● A representative of the student body government
● All persons who have indicated they want to be

noti�ed

The School site council or school safety planning committee
is encouraged to notify, in writing, the following persons
and entities, if available, of the public meeting:

● A representative of the local churches
● Local civic leaders
● Local business organizations
● In order to ensure compliance with this article, each

School District or County Office of Education shall
annually notify the State Department of Education by
October 5 of any schools that have not complied with
Ed Code 32288

Review of Progress for
20/21

Name: Tri Nguyen
Date: 10-26-2021

Law Enforcement
Review

Name: Damian Camarena
Date: 10/20/2021

School Site Council
Approval

Name: Tri Nguyen
Date:  10-26-2021

School Board Approval Name: Vince Robinson
Date:
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School Disaster Plan
2021-2022

Luther Burbank School
4 Wabash Avenue

San Jose, CA 95128

LBSD Safe School Plan - SY21/22 13



Table of Contents

Overview & Scope Pg. 15

Disaster Service Workers & Warning Systems Pg. 16

Civil Defense & Public Communication Pg. 17

Evacuation Locations Pg. 18

Fire Evacuation Pg. 19

Earthquake Procedures Pg. 20

Lock Down Procedures Pg. 21

Shelter in Place Pg. 22

Buddy Up & Parent/Student Reuni�cation Pg. 23

Bomb Threat Pg. 25

Other Emergencies & Actions Pg. 26

Power Outages & Rolling Blackouts Pg. 29

Team Job Descriptions Pg. 30

Emergency Staff Assignments Pg. 31

School Map Pg. 32

Code Enforcement Resources Pg. 33

Safety Drill Dates 21/22 Pg. 35

LBSD Safe School Plan - SY21/22 14



Overview

The School Site Emergency Plan is designed for use as a school resource for
prevention/mitigation, preparedness, response, and recovery planning and training as well
as functioning as a template for meeting the requirements for the annual Safety Plan
Process.   It is designed to be a living document that is updated as necessary to meet site,
District, and community needs, forms, and/or requirements—therefore, it should be
maintained in hard copy and electronic form. This document is NOT intended to be a “grab
and go” guide in an actual emergency.

The School Site Emergency Plan provides an operational template for the school to prepare
for, respond to, and recover from disasters that may occur within the greater San Jose area.
The purpose of the School Site Emergency Plan is to provide a uni�ed template to respond
and recover from an emergency, disaster, or event resulting in the disruption of normal
school operations.

Scope

The School Site Emergency Plan guides a coordinated school staff response to an emergency,
disaster, or event and aids in directing emergency response activities toward reaching an
agreed-upon goal. School Site Emergency Plan procedures are scalable in order to address
incidents that may develop over time and those that may occur without warning.

Objectives

The objectives for the School Site Emergency Plan are as follows:

1. Protect the safety and welfare of students, school staff, and visitors.
2. Provide for a safe and coordinated response to emergencies.
3. Protect the District’s facilities and properties.
4. Enable the District to restore normal conditions with minimal confusion in the shortest

time possible.
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Disaster Service Workers

Section 3100 of the California Government Code states that public employees are disaster
service workers who are subject to the disaster service activities assigned to them by their
superiors or by law.

Luther Burbank employees are designated as disaster service workers. Section 3100 of the
California Government Code applies to public school employees for cases in which:

1. A local emergency has been proclaimed.
2. The State of Emergency has been proclaimed.
3. A federal disaster declaration has been made.

Warning Systems

The Santa Clara County Communications Department is charged with the responsibility of
alerting the county in matters of civil emergency, via the County Communications Center.
The school’s Radio Monitor Receiver is activated by a tone-release from the County
Communications Department.  Information will be given by the county over this system.

The school will use the intercom to transmit appropriate commands to the classrooms and
other buildings.  In the event that this system fails, the portable battery-operated
megaphone shall be used to transmit information.  The megaphone is in the
Superintendent-Principal’s office.

The District Office Radio-monitor will be activated by the County Communications
Department.  In the event the electricity fails, the battery-operated radio will be used to
receive official information and other instructions.  KNTV-Channel 11 will also broadcast
emergency information.
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Civil Defense

The civil defense system provides sirens that indicate the general nature of a threat.

1. Lock Down: Actual Attack warning will be activated by the North American National
Defense Command.  The radio-Monitor and the public sirens will become activated.
The sirens will emit a three-minute warbling sound.  The Superintendent-Principal will
give instruction upon hearing the public siren.

2. Attention Signal: This is a warning covering localized peacetime threats.  The siren will
emit a 3-5 minute steady blast.  Local radio stations will be broadcasting
information to the public.  The Superintendent-Principal will give instructions upon
hearing the public siren.

Public Communication

In the event of a disaster or emergency, the Superintendent, or other designees, are the only
authorized persons to talk to the media.  All questions and reports will go through the
administration.  School employees will not talk with the media or answer questions during
the disaster.
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Evacuation Locations

School Site Evacuation

Students and staff will evacuate to the �eld.  Students will follow teachers to their assigned
line spot.  If possible, students will return to class after being cleared by First Responders
and School administration.  If students are to be dismissed following the evacuation, follow
the Reuni�cation process below.

Off-Site Evacuation

If an off-site evacuation is required, staff will lead students to the football �eld at Lincoln
High.  With the support of law enforcement and other emergency response teams, students
will be escorted to the parent/guardian reuni�cation site at the front entrance of Lincoln
High School.  Students will be released to their guardians.

Parent/Guardian Reuni�cation

● From Luther Burbank:
➢ Following an emergency evacuation, when given the clear from �rst

responders, students will be released to their parents/guardians listed on the
emergency contact form.

➢ Parents/guardians will report to the Wabash Ave gate.  Staff members will be
at the gate.  As parents/guardians arrive, the staff member will send a runner
for the student.  The student will be sent to the supervised Olive Ave gate.

➢ The parent/guardian will walk to the Olive gate and reunite with their student.
➢ Staff members will have parents sign out at the Olive Gate.

● From off-site Evacuation location:
➢ Should we need to evacuate offsite, law enforcement will be in charge of

dismissal.
➢ Staff members will be present but will need to wait for instructions from law

enforcement officials.
➢ There will be a designated area for parents/guardians to report.  Staff will send

students to their parents/guardians as they arrive.
➢ Parents/guardians will need to sign their student(s) out.
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Fire Evacuation

Warning Signal: A warning signal will be a loud continuous siren or the Principal’s direction
over the intercom.

Actions Taken:

1. Line Students Up: Make sure students remain silent as they exit the building and walk
to their meeting spot.

2. Remember to grab a class list and emergency backpack.
3. Exit the room and silently walk to your class spot on the �eld (same place as morning

arrival)
4. The last person to close the door.
5. Display name card immediately upon lining up on the �eld
6. Immediately take attendance and display the correct color card

● Green: All students/staff members are accounted for
● Red: Missing student(s)

7. Do not return to class until the administration has given the “all clear” and you have
been dismissed by the emergency response team.
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Earthquake Evacuation

At the immediate onset of shaking, the following procedures should be followed:

If indoors:

➢ All drop down to the �oor and duck and cover.
➢ Turn away from windows.
➢ Take cover under a desk or table or against an interior wall.
➢ Cover your head with your arms or hold it to the cover and be prepared to move with

it.
➢ Hold the position until the ground stops shaking.
➢ When initial shaking stops, the administrator will sound an alarm or make an

announcement to evacuate the building to an assigned spot on the �eld

If outdoors:
➢ Move away from buildings, poles, and overhead wires.
➢ Lie down or crouch low to the ground.
➢ Look out for dangers that demand movement.
➢ Be prepared to duck and cover again due to aftershocks.
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Lock Down Procedures

Warning:  “Lock Down” warning will come over the intercom, telephone, or official message.
The lockdown procedure will be used for, but not limited to the following emergencies:
intruders, drive-by shootings, and civil disturbances.

Actions:

1. Lock outside doors
2. Close curtains and turn light off
3. Barricade all doors, including connecting door(s)
4. Build interior barricade for students and adults to hide
5. Keep quiet and avoid making unnecessary noise
6. If you have a seriously injured person in the classroom, place a RED CARD under the

door or on the window for Emergency personnel to see as they sweep the campus.
7. Students and adults remain hidden until official word from the incident commander

terminates the lockdown

Instructions:

1. The lock-down may extend a long time.
2. Staff members are to help students to feel comfortable, calm, and quiet.
3. Keep quiet until the incident commander or designee comes to the classroom

Possible Follow-Up Actions:

1. Evacuation signals may be given by the incident commander through the intercom,
phone, or official message.

a. The office will call the classroom to check on the status.  The staff member will
give their name and respond with the correct evacuation code when asked.

b. Instructions will be given prior to evacuation.  Students and adults may be
asked to come out with their hands on their heads, no backpacks or
heavy/bulky jackets.

2. The transportation to alternative facility signal or directive may be given by the
incident commander via intercom, phone, or official message.

***If staff and students are near the edge of campus, or outside, when a lockdown is
announced,  head off campus to the pre-designated safe/staging areas (Back�eld of
Lincoln High School notify the Lincoln School Office) Lincoln H.S. Number (408) 535-6300.
If we must evacuate away from the area, we will evacuate to St. Martin's Catholic School.
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Shelter in Place

Shelter in Place is a LOW-LEVEL lockdown.  These are called because there is a
situation/threat in the neighborhood that requires everyone to get inside.  Staff and
students can continue their day-to-day activities indoors.  If the situation escalates a
lockdown may be activated.

Warning:

“Shelter in Place” warning will come over the intercom, telephone, or through an official
message.

Action

1. Everyone immediately goes inside
2. Close and lock ALL entrances into the classrooms or building
3. Administrators will keep the staff and students updated as the information becomes

available
4. Instruction will carry on as normal (Physical �tness will resume indoors)

Important

Everyone (including employees) must stay inside until the “all clear” is sounded by the
administrator.

Instructions

1. The shelter in place may last a long time.  Assist students to remain calm and quiet.
2. Keep quiet until the Incident Commander or designee comes to the classroom.

Possible Follow-Up Actions

1. Lockdown may follow if announced
2. When instructed, return to normal school activities
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Buddy-Up & Parent/Student Reuni�cation

“Buddy Up”

The purpose of “Buddy Up” is to provide support to the younger students.  And for teachers
to serve on the Search and Rescue Team or the Medical Aid Team.

1. Put student identi�cation cards on students with clothespins
2. Pair older students with younger students
3. Follow family reuni�cation procedures when parents/relatives arrive

Family Reuni�cation

1. Only release students to adults listed on the emergency card.
2. When you release a student, take the emergency card off the student. Write the name

of the person who picked up the student, as well as the time, directly on the card.

Buddy  Classes Teachers Stay with
Classes

Teachers  Assignment

TK/Kinder with 8th grade

Hoying / Lee
Kruljac /  Sbarbaro

Kruljac
Hoying Sbarbaro - Search & Rescue

Hoying - Medical

1st Grade with 5th Grade

Heller / Saba

Harp / Majchrowicz

Heller
Majchrowicz

Harp - Search & Rescue
Saba - Medical

2nd Grade with 6th Grade

Labaw / Diehl
Sahba / Sullivan

Labaw
Diehl

Sahba - Search & Rescue
Sullivan - Medical

3rd Grade with 7th Grade

Yee & Tolan  / Brooks
Moran / Pugel

Yee & Moran
Pugel

Brooks - Search & Rescue
Tolan - Medical

4th Grade with SDC/RSP

Emerson / Balangue
Parshall /  Benavides

Emerson
Balangue

Parshall -Search & Rescue
D. Benavidez - Medical
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Other staff members are to report to the principal/designee to be directed to areas where
extra resources are needed.
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Bomb Threat

Warning:

Bomb threats may come from an anonymous phone call or written threat.  When a bomb
threat is received, the principal or designee is immediately called.  The administrator will
determine which actions to take:

1. Call the Sheriff Department 2. Evacuate 3. Search and Evacuate

Action:

1. Line up students
2. Take the Class list and emergency backpack
3. Exit the room to the �eld
4. Display name card immediately
5. Take attendance and display the correct color card

a. Green- all present
b. Red- One or more missing

6. Remain with staff and keep students calm
7. Incident Commander may have search and rescue committee conduct a search of the

building

Procedures if receiving a bomb threat by telephone

1. Remain Calm
2. Keep the caller on the line.  Delay the caller with a statement like, “I’m sorry, I did not

understand you, what did you say?”
3. Get as much information as possible

a. Where is the bomb?
b. What time is it scheduled to explode?
c. Why did you put it at a school?
d. What does it look like?

4. Note the following:
a. Sex of caller and approximate age
b. Voice quality: accent, peculiar speech
c. The exact time call was received
d. Background noises: music, motors, traffic, etc…

5. Let the administration know immediately

LBSD Safe School Plan - SY21/22 25



6. As soon as the call is complete, �ll out the bomb threat checklist
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Other Emergencies & Actions

Chemical Accident or Spills

Chemical accidents of disaster magnitude would include tank truck accidents involving large
quantities of toxic gases. Should such an accident endanger the students and staff, the
Principal will determine the action to be taken.  The proper authorities will be noti�ed
immediately.  Actions may include evacuation, lockdown, or dismissal.

Fallen Aircraft

In the event of a fallen aircraft on school grounds, the Principal will determine the best
action.  Students and staff are to stay a safe distance from the aircraft, allowing for a
possible explosion.  The proper authorities will be noti�ed.

Severe Weather

In the event of severe weather, the principal will determine the best course of action.  If there
is time, parents may be contacted to pick up their children.  If not, teachers and students
should remain indoors and take cover.  Close all windows, doors, and blinds, take cover and
remain calm.

Civil Disturbance

The noti�cation will come from the Local or State Authorities if “there is a disruptive situation
that interferes with the normal day-to-day routine of the school.  The principal will notify the
Sheriff’s Department if the disturbance is from within the school.

Electrical Failure
An administrator will call the electrical company (PG&E) at 800-743-5000. Office staff
and classroom teachers will turn off computers and other equipment that might be
damaged by a power surge when the service is restored.

Gas Line Break
The administrator will notify PG&E at 800-743-5000 and the San Jose Fire Department.
Staff to follow the emergency procedures.

Water Main Break
The administrator will notify the water department and police department.  Building
managers will shut off the water.  The administrator determines if it is necessary to follow
the emergency procedures to evacuate students and staff.
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Power Outages/Rolling Blackouts

PREPARING FOR AN OUTAGE
● Update each student’s emergency card.
● Determine availability of portable lighting, i.e. �ashlights and batteries.
● Find out that when power is lost, do emergency lights go on, and do the “Exit” signs

remain lit?
● Clear away materials and boxes from hallways and pathways.
● Check the school district’s PG&E block list to determine in which PG&E block the site is

located.
● Ask your teachers to have alternative teaching methods if needed.
● Conduct a survey of the site for the classrooms and offices with no windows and

prepare relocation plans.
● Plan alternative communication methods that suit the site, such as runners, cell

phones or radios.
● Develop a plan such as a buddy system or chaperone, for restrooms or any other

necessary leave during this period.
● Have �ashlights and replacement batteries available for the restrooms and other

locations with no windows.
● Use surge protectors for all computer equipment, major appliances, and electronic

devices.

DURING AN OUTAGE
● If an outage lasts more than 30 minutes, have pre-designated people walk through

the campus and check on the status of individuals in each building.
● Use a buddy system when going to the restrooms.
● DO NOT USE candles or gas lanterns.
● Turn off PCs, monitors, printers, copiers, major appliances, and lights when not in use

or not needed. If you cannot turn off the whole computer, turn off the monitor and the
printer.

● Shut off lights in unoccupied rooms.
● If a power outage is prolonged, the principal should contact the superintendent for

directions
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Team Job Descriptions

Search & Rescue Team
Team Members: Sbarbaro, Harp, Sahba, Brooks, Parshall

The search and rescue team will systematically search the buildings and property for hurt or
missing people.

1. The search and rescue committee will collect the YELLOW search and rescue
backpacks from the building manager.

2. The members will be identi�ed by their �uorescent green vests.
3. The members will work in pairs and decide if a room is safe to enter.  If it is safe to

enter they will search the room for missing people and/or hazardous conditions.
4. They will mark rooms:

a. Red Tape: Hurt people and/or hazardous condition
b. Yellow Tape: Clear

5. If someone is hurt, one member will stay with the injured person, while the other �nds
someone on the medical team.

Medical Aid Team -
Team Members: Hoying, Saba, Sullivan, Tolan, D. Benavides

The medical aid team will set up a triage area to handle any injured people.  The emergency
medical container is kept in the office.

1. The team will administer treatment as needed to the injured people.
2. The team will set up triage in a safe place, away from other students.
3. The team will assess and label injuries so when medical teams arrive, the most critical

injuries will receive immediate attention.
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Emergency Staff Assignments

Incident
Commanders

Superintendent/
Principal

Edy Mourtos
Dr. Tri Nguyen

Coordinate emergency response

Public Information Officer

Operations

Search and Rescue

Sbarbaro    Harp
Sahba       Brooks

Parshall

Systematically searches rooms for injured
people or hazardous situations.  Mark each
room with tape.

Medical

Hoying         Sullivan
Saba          Tolan

Secures emergency medical supplies.  Sets
up a triage area. Treats injured until
medical help arrives.

Student Release Follow procedure to release the student to
the authorized person

Cafeteria Turn off gas in the kitchen.  Be prepared to
distribute food as needed.  Assist buildings
and grounds managers.

Buildings and
Grounds

Turn off gas, water, and electricity.
Conserve usable supplies.  Secure supplies
as needed. Build a latrine if necessary.

Planning
Lupe Ruiz

Assist in writing briefs for the media.
Prepare reports.

Logistics Dominga Rodriguez
Carlos Casas-Hawkins

Work with the incident commander.
Contact emergency agencies.  Keep track
of radio transmissions.  Secure supplies as
needed.  Assist teacher in student release.

Finance Rudy Avalos Works with the incident commander.  Keeps
track of the �nancial records.  Tracks the
cost.
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Safety Drill Dates 2021-2022

Date Drill Type

August Fire Drill

September Earthquake / Fire Drill

October Fire Drill

November Active Shooter

December Fire Drill

January Earthquake / Fire Drill

February Fire Drill

March Shelter in Place

April Fire Drill

May Earthquake / Fire Drill

June Fire Drill
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